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Examining this manual carefully will guide you in using the system.

1. DEFINITION OF LEARNING MANAGEMENT SYSTEM (LMS)

consists of the initials of Learning Management System , which is Learning Management System in Turkish. In
general terms, it can be defined as software that is created to manage e-learning processes more efficiently and
effectively and enables the distance education model to be implemented on the internet.

1.1.What Can Be Done with LMS??
LMSs, as learning management systems, provide training management, reporting, performance tracking, automation,
class — course creation, creating and uploading course materials, giving lessons and homework, creating exams, etc.
It meets many needs such as. At the same time, LMSs allow integration with other tools to enhance the learning
experience.

During the training period in Istanbul Topkap1 University Distance Education System (ALMS), instructors;

Creating and participating in a virtual classroom,

Access and control of live lecture recording videos,

Lesson - adding course materials,

Adding a homework area,

Creating exam or quiz activities,

exam, quiz or homework grades to OIS (Student Information System),
Performance tracking,

Sharing announcements,

Student list checks for each branch,

Exchanging ideas with students, discussing scientific issues, etc. creating forums for activities,
Organizing a survey,

Sharing information notes,

etc. They can actively use many features.

offered by Advancity, a company operating in the field of e-learning, as its LMS

\ ' , Istanbul Topkapi University uses the ALMS Distance Education System software
system.

1.2.Istanbul Topkapi University ALMS (Distance Education System) System Requirements

ALMS Distance Education System is a cloud-based software and does not require installation. You can access the
system via your browser (Google Chrome, Firefox, Microsoft Edge , Safari, etc.) using any computer, tablet or phone

‘ ' , Although all browsers can be used to access the ALMS system, it is recommended to use the

Google Chrome browser.
o @ o

1.3.Where can I access the ALMS (Distance Education System) System?

Istanbul Topkap1 University Alms system from 2 different web addresses;

e topkapi.almscloud.com
e alms.topkapi.edu.tr



2. INTRODUCTION TO ALMS (DISTANCE EDUCATION SYSTEM) SYSTEM
Istanbul Topkapi University ALMS Distance Education System;

Log in to either topkapi.almscloud.com or alms.topkapi.edu.tr .

Username: In the username field on the page that opens, enter your OIS username without the combination of
name and surname and Turkish characters.
Ex: ibrahimgurler

& Entrance )

ISTANBUL UZAKTAN EGIiTim
TOPKAPI | UYGULAMA VE

UNIVERSITESI ' ARASTIRMA MERKEZI

] ! Announcaments

> ALMS KILAVUZ / ALMS GUIDE
Forgot your password? Forward®
> Research Survey Support Request

> Regarding 2023 - 2024 Spring Semester Exemption Exams
> About 2023 - 2024 Spring Semester Exemption Exams.

> Attention to Students Who Could Not Take the
Exemption Exam

> About the Start of Distance Education Courses
> About Distance Education System Help Pages

A TN e R T e e e i T R Y e

© 2013-2024 ALMS - Advancity

Password: Enter your OIS (Student Information System) password in the password field.

Then check the I am not a robot box.

D Ben robot degilim

™

reCAPTCHA

Gizlilik - Sartlar

Then you can log in to the system by clicking the Start Learning button.

W1

The Distance Education Center does not create a password to log in to the ALMS system. Since
OIS (Student Information System) and ALMS (Distance Education System) user logins are
integrated, you can log in to the system using your OIS password. If you do not remember your
OIS password, you can contact the Student Affairs Unit responsible for the system and learn
your password. Contact: oi@topkapi.edu.tr



B STANBUL
‘ TOPKAPI

UNIVERSITESI

UZAKTAN EGITIM
UYGULAMA VE
ARASTIRMA MERKEZi

\/ Ben robot degilim

reCAPTCHA
Gizlilik - Sartlar

Exemption Exam
Forgot your password?

© 2013-2024 ALMS - Advancity

B Entrance Login with E-Government <
Ibrahimgurler & Announcements
----- - > ALMS GUIDE / ALMS GUIDE -
» Research Survey Support Request
™~ > Regarding 2023 - 2024 Spring Semester Exemption Exams

> About 2023 - 2024 Spring Semester Exemption Exams.
> Attention to Students Who Could Not Take the

> About the Start of Distance Education Courses

> About Distance Education System Help Pages

If you think you entered your username incorrectly, you can return to the previous screen and re-enter your username
by clicking the up arrow button opposite your name on the login screen.

ISTANBUL

& Entrance

Ibrahimgurler

S @

reCAPTCHA

Gizlilik - Sartlar

\/ Ben robot degilim

Forgot your password?

TOPKAPI

UNIVERSITESI

Start Leaming@

UZAKTAN EGITIM
UYGULAMA VE
ARASTIRMA MERKEZi

« Announcements

> ALMS GUIDE / ALMS GUIDE

? Research Survey Support Request

? Regarding 2023 - 2024 Spring Semester Exemption Exams
> About 2023 - 2024 Spring Semester Exemption Exams.

> Attention to Students Who Could Not Take the
Exemption Exam

> About the Start of Distance Education Courses

> About Distance Education System Help Pages

Ak e Milmtm e P il e Cravmbimime Tl PV

© 2013-2024 ALMS - Advancity

You can also log in to the system via e-government.

Login with E-Government™




3. ALMS DISTANCE EDUCATION SYSTEM MENUS

3.1.Home Screen

When you log in to the Alms Distance Education System, you will see a default standard welcome screen on the
Main Screen (Home Page).

Fields in the top menu;

Home Courses Reports Documents Calendar Question Bank Communication Tools

3.1.1. Home Page: This is the area where the welcome screen and menus are located.

Home  Courses  Reports Documents  Calendar  QuestionBank  Communication Tools ¥

TowiCourse 1 Al > Timeline
Acil Durum ve Afet Yénetin There are no interactions in your timeline.
% E-6grenme Sistem Kullanimi - Akademik
Loading.
My Messages 10 © A Announcements 15 ® s Virtual Class o ® Al
‘ SELINAY KORKMAZ © 2023 - 2024 Bahar Dénemi Muafiyet You have no upcoming virtual classroom
ocam merhaba benim 5u an sisterde Swavlan Hk. activity.
. PINAR YILDIZ
ABIB YOUSSEF COULIBALY © Uzaktan Egitim Derslerinin Baglangict
ey sir. son turbing you but i sa Hakdinda / About the Start of Distance...
Afra Nur Vatansever.
Discussion o © Al
No forums found,

3.1.2. My Courses: This is the area where your defined courses are listed. You can view active courses for the

relevant period in the My Courses section, as well as list passive courses from previous periods. To view
all the courses, click the Go to My Courses button.

' TOPKAPI Home Courses Reports Documents Calendar  QuestionBank  Communication Tools 3 IBRAHIM GURLER
nversest 4 :

A2, £ 5grenme Sistem Kullanim - Akademik >
- 1 ‘e .

feachied [ —— Go to My Courses =
« Instructor Archived Courses 57

the Go to My Courses button to view passive courses from previous periods . When you click on the Inactive

option from the Course Status tab on the page that opens, the old semester courses will appear. You can check your
past courses by clicking on the semester.



Home Courses Reports Documents Calendar Question Bank ‘Communication Tools

Courses

Course Name

Term v Course Status ~
Active
I Passive A’I’

Active Courses

— f

—

—

After selecting the passive option, past periods will be listed at the bottom of the page. By clicking on the
semester you want to check, you can access your defined course or courses, if any.

2022 - 2023 Giiz Dénemi

2021-2022 Bahar Dénemi

2021-2022 Giiz Donemi

3.1.3.Reports: The area where you can access statistical information about the course.

Home Courses Reports Documents Calendar Question Bank Communication Tools

Reports Q. Search

= ACTIVITY

= Activity Reports

General Activity Report General Activity Report

From the General activity reports, you can look at the participation rates of the course, branch or any user
in the activities added to the course.



Select Course v Select Class v Select User v
Select Activity Type v Select Activity v Select Status v
Date @ Created Date Add Scope -

First Attempt Date
Last Attempt Date

Completion Date

Select Course v Select Class v Select User

Select Activity Type v Select Activity v Select Status

Search Q
A
W

Search Q

Data @ Created Date
First Attempt Date
Last Attempt Date

Completion Date

You can view the report below based on the values you have filtered. This table shows the first 100 values. After creating your table as you wish, you can download all the
data in excel format by using the Download Full Data.

3.1.4.My Files: In the files tab in the course, only files added to the activities of the relevant course are listed.
files; You can sort by different criteria by clicking on file name, activity, week, upload date, file type, file
size and related item buttons. You can view all the files instructors have added to course activities.You can
download the file to your computer by clicking on the name of the course file.



Courses

Reports

Documents

Calendar

Question Bank

Communication Tools v

Search

Uploader

Upload Type

File Name

_xlsx

02_icerik_analizi_sablon.xlsx

1jpg

1_Hafta_-_Isletim_Sistemleri.pdf

1_Hafta_-_Isletim_Sistemleri.pdf

1_Hafta_-_lsletim_Sistemleri.pdf

1_Hafta_-_lsletim_Sistemleri.pdf

10_26791-sarkiat_1005671-201...

1stweek-cperating_system.pdf

1stweek-operating_system.pdf

3.1.5. Calendar : By selecting the year, month and day in the calendar, you can view the activities planned on
the date you choose. In the activity type section at the bottom left, you can select the activity you want to
view on the calendar by deselecting or selecting virtual class, homework, exam, video, forum, e-course and
document. You can view the calendar daily, weekly and monthly by clicking on the day, week and month
buttons in the middle of the calendar. You can switch to the activity by clicking on the name of the activity
you are viewing in the calendar. You can add any documents, assignments, exams, etc. to your course in

File Type

g\H.‘, nm.‘, EII\.‘, BIII.', ﬂHI.‘, gm.‘, pe. pE. e,

Uplozd Date

06.10.2023 18:12

22.02.2023 19:38

09.10.2023 10:10

11.03.2023 18:42

11.03.2023 01:14

20.02.2024 22:54

20.02.2024 22:34

08.12.2022 15:25

13.03.2023 23:19

20.02.2024 23:10

File Size

11 MB

&7 KB

49 KB

7MB

7MB

7MB

7MB

393 KB

74T KB

747 KB

Upload Type

Ozel Dosyalar

Ozel Dosyalar

Ozel Dosyalar

Ozel Dosyalar

Ozel Dosyalar

Ozel Dosyalar

Ozel Dosyalar

Ozel Dosyalar

Ozel Dosyalar

Ozel Dosyalar

Uploader

IBRAHIM GURLER

IBRAHIM GURLER

IBRAHIM GURLER

IBRAHIM GURLER

IBRAHIM GURLER

IBRAHIM GURLER

IERAHIM GURLER

IBRAHIM GURLER

IBRAHIM GURLER

IBRAHIM GURLER

the system. If you do not add any activities, the calendar section will appear empty.

Home  Courses

Reports

Documents

Calendar  Question Bank

Communication Tools v

Calendar

< August v~ 2024 >
Sun Mon Tue Wed Thu Fri  Sat

Activity Type

Virtual Class
Assignment
Exam
Video
Forum
E-Lesson

Document

Sunday

28

04

Menday

29

Wednesday Thursday Friday
31 01 02
I 1208 - 13:08  test (E-6Grenme Siste..
l 12:40 - 13:40 - test (E-5grenme Siste...
07 08 09
14 15 16
21 2 23

Saturday

03

24




3.1.6. Question Bank: When you click on the question bank button, you will see the question search screen for
your previously added questions. After selecting one or more of the main course, lesson, semester, exam,
question text, keyword, topic title, category, question type, difficulty level, update date or creation date
criteria, you can view any questions you have added before by clicking the search button. For more search
criteria, click the detailed search button.

Home Courses Reports Documents Calendar Question Bank Communication Tools ~

Question Bank V¥ Import

Master Course v Course v Term v Exam v

Question Text

S

After the search, the questions are listed. Question text in the list; The question's ease, subject, and question type are
displayed.

If you have not used the listed questions in any exam in the system
‘ ' , before, you can make changes to the question. If a question has been
o Q9 o used in any exam, it cannot be changed or deleted.

If you have not used the listed questions in an exam before, you can delete one or more questions by selecting them.
You can edit the question by clicking the edit pencil button to the right of the question. The questions used in the exam
cannot be edited. You can list the next 10 or previous 10 questions with the forward and back buttons at the bottom of
the page.



Home Courses Reports Documents Calendar Question Bank Communication Tools

Question Bank < Import

Uzaktan Egitim Sistem Kullanimi (Akademik) (Uzaktan Egitim ve Arasti... Course v Term v Exam v
x

Question Text

"

Advance Search s
Asagidakilerden hangisi afradir? = %100/2 MEDIUM UZAKTAN...
asagidakilerden hangisi pinardir? = %1002 MEDIUN uzAKTAN UzaKTAN
... ifadesi size ne anlam ifade etmektedir? Kendi cimleleriniz ile agiklayiniz. O %0/0 MEDIUN UZAKTAN. UZAKTAN,
Resimde gésterilen logo hangi Gniversiteye aittir? = %60/0 ERY EAS) UZAKTAN. UZAKTAN...
“select * from kitap; " tirnak icindeki sl kodunun islevi asagidakilerden hangisidir? = %100/0 MYsQL MYsQL

The question editing page is the same as the question adding page. You can add a new question by clicking the new
question button at the top right of the page.

]
Question Bank NPl + New Question
e—————
Uzaktan Egitim Sistem Kullamimi (Akademik) (Uzaktan Egitim ve Aragt... Course v Term v Exa v

Question Text

’

Advance Search <)/

The new question tab contains general fields for each question type. The more information you add when adding a
new question, the easier it will be to add your question to the exam.

Select main course, course, semester, subject title, category, keyword, difficulty level, question type. After selecting
the question type, new fields appear according to the question type you selected.



3.1.6.1.Multiple Choice Question Type

~When you choose the multiple-single choice question type; You can add optional preliminary information text.
~Upload your optional question file from the "Select your question file here" section.

~Add question text to the question text section.

~Add text answers by selecting text in the answer type section, or add photo answers by selecting a photo.

~Type your answer option in the Write your answer option section. You can type formatted text or formulas.

~Add new answer options by clicking the add new answer button.

~Choose the correct answer by clicking on the selection to the left of the answer texts.

~You can sort the answers by pressing and holding the left mouse button on the quadruple arrow button located to the
right of the answer texts.

~You can delete the answer text by clicking the cross button to the right of the answer texts.

~If you want to add a new question after adding all the question and answer texts, you can save the question and add
a new question by clicking the save and create new button.

~If you do not want to add another question after adding all the question and answer texts, save the question by clicking
the save button and return to the question bank page.

Question Type

Multiple Single v

iii
i
il
lil
™
&
-1

Nomal 3 B I U s »

Wit i the capital.of ki
Choise Types

@ Text Photo

ankard = B

Cancel Save and Create New “




3.1.7. Multiple Choice Question Type

~When you choose the multiple-choice question type, you can add optional preliminary information text.

~Upload your optional question file from the "Select your question file here" section.

~Add question text to the question text section.

~Add text answers by selecting text in the answer type section, or add photo answers by selecting a photo.

~Type your answer option in the Write your answer option section. You can type formatted text or formulas.

~Add new answer options by clicking the add new answer button.

~Choose the correct answers by clicking on the selection to the left of the answer texts.

~You can sort the answers by pressing and holding the left mouse button on the quadruple arrow button located to the
right of the answer texts.

~You can delete the answer text by clicking the cross button to the right of the answer texts.

~If you want to add a new question after adding all the question and answer texts, you can save the question and add
a new question by clicking the save and create new button.

~If you do not want to add another question after adding all the question and answer texts, save the question by clicking
the save button and return to the question bank page.

Question Type

Multiple Multiple ~

+

1] you can add it here.

Nomal 3 B I Us®» EEEE L % L

Choose the echidnas from the following creatures?
Choise Types

® Text Photo
)
+
Cancel Save and Create New “




3.1.8. Open-Ended Question Type

~When you choose the open-ended question type, you can add optional preliminary information text.
~Upload your optional question file from the "Select your question file here" section.

~Add question text to the question text section.
~If you want to add a new question after adding the question, you can save the question and add a new question by

clicking the save and create new button.
~If you do not want to add another question after adding the question, click the save button to save the question and

return to the question bank page.

Question Type

Open Ended

@ Picture to the question you can add it here.

&

o %

Mormal ¢ B I U 5 9

Question Text

Cancel Save and Create New “




3.1.9.Sorting Question Type

~When you select the ranking question type, you can add optional preliminary information text.

~Upload your optional question file from the "Select your question file here" section.

~Add question text to the question text section.

~Add text answers by selecting text in the answer type section, or add photo answers by selecting a photo.

~Type your answer option in the Write your answer option section. You can type formatted text or formulas.
~Add new answer options by clicking the add new answer button.

~Sort through the answers by pressing and holding the left mouse button on the quadruple arrow button located to
the right of the answer texts. Add or edit the sorting question answers in the correct order.

~You can delete the answer text by clicking the cross button to the right of the answer texts.

~If you want to add a new question after adding all the question and answer texts, you can save the question and add
a new question by clicking the save and create new button.

~If you do not want to add another question after adding all the question and answer texts, save the question by
clicking the save button and return to the question bank page.

Question Type
Ordering v o
+
[ Picture to the question you can add it here.
Question Tex
Choise Types
@ Text
TR




3.1.10. Matching Question Type

~When you select the matching question type, you can add optional preliminary information text.

~Upload your optional question file from the "Select your question file here" section.

~Add question text to the question text section.

~Add text answers by selecting text in the answer type section, or add photo answers by selecting a photo.

~For matching answer texts, type an answer option in the "Write your answer option" section on the left. Write the
pocket text that will match the text on the left in the "Write the answer option" section on the right. You can type
formatted text or formulas.

~Add new answer options by clicking the add new answer button.

~You can delete the answer text by clicking the cross button to the right of the answer texts.

~If you want to add a new question after adding all the question and answer texts, you can save the question and add
a new question by clicking the save and create new button.

~Ifyou do not want to add another question after adding all the question and answer texts, save the question by clicking
the save button and return to the question bank page.

Question Type

Matching ~ o

U Picture tc iestion you can add it here

o

uestion Text

Choise Types

@ Text

Cancel Save and Create New “




3.2.Communication Tools

3.2.1. Messages : When you click on the Messages communication tab, other students and teachers in your class
are listed in the groups and people you are part of in the groups section on the right side of the page. You can
search for a group or a contact and switch to the messaging area by clicking on the group or contact name.
On the left of the page, in the all section, you view the latest messages received or sent by group and
individual. You can view group messages by clicking on the group button and view personal messages by
clicking on the personal button.

I A UZAKTAN EGITIM P
TOPKAPI uvc: Home  Courses Reports Documents  Calendar  QuestionBank  Communication Tools ~ il o)

ONIveRsiTES! Instructor

My Messages @ <

ALL

MY GROUP MESSAGES I
E-8grenme Sistem Kullanimi - Akademik /
6«,‘ E-8grenme Sistem Kullanimi - Akademik
Murat Orak: deneme
Messages
MY PERSONAL MESSAGES You can create a new chat with the + button or send a message by clicking on the existing chat.

There is no personal message.

When you click on a group or person's name, the messaging section opens in the middle. You can view older messages
by swiping up on opened messages. You can write a message by clicking on the section where it says enter message
and send your message by clicking on the send button. You can add format, thickness, italic, underline, strikethrough,
quote, bullet, number, item, indent, formula and link features to your text. You can clear the formats of a text you
added. You can add an emoji or a file to your conversation.

I e UZAKTAN EGITiM — S
'TOPKAPI UVGULAMA VE Home Courses Reports Documents Calendar  QuestionBank  Communication Tools + e Egitimei Demo

ONIVERSTTES]  ARASTRMA MERKEZ Instructor

My Messages @ =F ”«ﬁ E-6grenme Sistem Kullanimi - Akademik / E-6grenme Sistem Kullanimi - Akademik
ALL
2 Murat Orak

MY GROUP MESSAGES
deneme

E-8grenme Sistem Kullanimi - Akademik /

%) E-3grenme Sistem Kullanimi - Akademik
Murat Orak: deneme

MY PERSONAL MESSAGES

There is no personal message

Normal ¢ B I U S 9

& L ® + > send




3.2.2. Announcements : You can read the announcements sent to you by clicking on the announcement names in
the incoming announcements section.

Home  Courses  Reports  Documents  Calendar  QuestionBank  Communication Tools v o &

Announcements Q + 2023 - 2024 Bahar Dénemi Muafiyet Sinavlari Hk.

Incoming
o
-

2023 - 2024 Bahar Dénemi Muafiyet Sinavlari Hk.
2 enarvioz

ANNOUNCED

Degerli Ggrenciler

Uzaktan Egitim Derslerinin Baslangici Hakkinda / About

the Start of Distance Education Courses 2023 - 2024 Bahar Donemi muafiyet sinavlan 24.02.2024 / 25.02.2024 tarihleri arasinda yapilacaktir

Sinav tarihler icin ders sayfalanni kontrol edebilir ya da hocalaninizla iletisime gegebilirsiniz
2023 - 2024 Giiz Déneminde dersten kalmis olan égrencilerimiz ve bu dnem dersi yeni segmis Sgrencilerimiz igin hazirlanan sinava giris kilavuzu ektedir.
2023 - 2024 Giiz Déneminde dersi alan dgrencilerimiz igin smava nasil gériintileyecekleri konusunda yardim videomuz ektedr

Afra Nur Vatansever:
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‘ Afra Nur Vatansever:

You can see the announcements made to all users from the inbox button, and when you click on the published button,

you can see your live announcements.
You can see the announcements you have written and not published yet from the Draft button, and you can see the

announcements you have removed and archived from the Archive button.

3.2.3.Forum : You can have scientific discussions with your students by opening a topic on any subject. After
clicking the Forum button, you can open a topic by clicking the Open New Topic button on the page that

opens.

T A UZAKTAN EGITIM ) e N
', Home Courses Reports Documents Calendar  QuestionBank  Communication Tools v 9 Egitimci Demo
ONIVERSITESI == Instructor

APl UYGULAMA VE
ARASTIRMA MERKELI

Forum

GENERAL

No forum has been added yet.

No discussions have been added yet.
You can see the details of the discussions created here.

3.2.4.Help : For your system-related questions, you can open a support request from the help area to the
company from which we receive support for the Alms Distance Education System.

It is recommended that you contact the Distance Education Application and
‘ ' , Research Center team for your help and support requests regarding the Alms
Distance Education System.

Contact: uzem@topkapi.edu.tr



4. MY COURSES
Alms Distance Education System by logging in to either topkapi.almscloud.com or alms.topkapi.edu.tr . You can
view your active course list on the home page screen or via the My Courses button at the top.

4.1.Sections in the My Courses Tab

After logging into the course, there are some buttons next to the course name.

=— Veri Tabani MySQL (Deneme Ders) Course Content Announcements Discussion Files Student List Processes

4.1.1. The Course Content section is the most used area that covers all course activities. Virtual classroom,
documents, homework, exams, information notes, etc. All activities are added from the Course Content tab.

—— Veri Tabani MySQL (Deneme Ders) Announcements Discussion Files Student List Processes

4.1.2. The announcements section is the area where announcements can be made to all students or students in
certain branches.

C— Veri Tabani MySQL (Deneme Ders) Course Content lAnnouncements Discussion Files Student List Processes

4.1.3. Argument It is an area used to create an environment for exchanging ideas on any subject, such as a forum.

C— Veri Tabani MySQL (Deneme Ders) Course Content Announcements Discussion| Files Student List Processes

4.1.4. files Only the files added to the activities of the relevant course are listed in the files tab within the course.
files; You can sort by different criteria by clicking on file name, activity, week, upload date, file type, file size and
related item buttons.

C— Veri Tabani MySQL (Deneme Ders) Course Content Announcements Discussion Files Student List Processes

4.1.5. Student List: Only students of the relevant course and relevant branch are listed in the student list tab
within the course . You can list students in other branches by clicking on the drop-down branch menu at the top
right of the course page and selecting other branches from the list that opens. In the student list; You can sort by
different criteria by clicking on the name, surname , username, last login date and progress buttons.

& Veri Tabani MySQL (Deneme Ders) Course Content Announcements Discussion Files Student List Processes

4.1.6. You can view activity copying, activity duplication and grade sheet creation titles from the Transactions
section. Only creating a grade sheet and copying or duplicating activities for the relevant course can be done.

=— Veri Tabani MySQL (Deneme Ders) Course Content Announcements Discussion Files Student List Processes




5. CREATING AN ACTIVITY IN THE COURSE

Adding documents to the course, creating a virtual classroom, adding a homework area, exam area, etc. The
process of adding fields is called creating an activity.

5.1.Adding Documents to the Course
You can add documents such as Office files (word, excel, pptx .. ), pdf documents, text documents to a course .

The steps to be followed to add documents of any type to the course are listed below.

1. Click on the course to which a document (activity) will be added, either on the home page or from the My
Courses tab.

Home Courses Reports Documents Calendar Question Bank Commui

Courses Total Course 3 All >
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2. After clicking on the course to which the document will be added, click on the Course Content tab since all
activities will be added to the selected course.

Veri Tabani MySQL (Deneme Ders)

Course Content Announcements Discussion Files Student List Processes
; . ©
20 Eyliil - Canli Ders Virtual Class ) ee
All Activities
20 Eyliil - Canli Ders ® 20September ©® 1245 ® 60 Min

19 Eyliil - Canh Ders

Virtual Class Duration

Course Completed
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Virtual Class
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Virtual Class Duration




3.  When you enter the course content screen, click on the plus button next to the Course Schedule below the

o

course name

‘:i Veri Tabani MySQL (Deneme Ders)
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4. On the add activity page that opens, the Document activity is selected.

Add Activity

Activity Type e @

0 O O o

Assignment Document Forum Video
a a
Virtual Class Exam E Lesson Survey
&
Link Lti Activity Information Note

5. The document activity adding window contains branch selection, content and settings tabs. If you want the
added document to be visible for all branches on the page that opens, all branches are selected and the
process continues.

r‘ Add Document Activity

SECTION SELECTION

Q Section Activity ‘

Add Section * d Select All Sections |

All Sections Selected. v




If you want it to be visible only for certain branches, you should continue by selecting the branches you
want to be visible from the
Add Branch section.

rﬁ Add Document Activity

SECTION SELECTION

Q Section Activity

Add Section * Select All Sections

belect Section v

Psikoloji (ingilizce) (1 (ORGUN OGRETIM))

ingiliz Dili ve Edebiyati(ingilizce) (1 (ORGUN OGRETIM))

Siyaset Bilimi ve Uluslararasi iliskiler(ingilizce) (1 (ORGUN OGRETIM))
Yénetim Bilisim Sistemleri (ingilizee) (2 (ORGUN OGRETIM))
Miitercim ve Terciimanlik (1 (ORGUN OGRETIM))

Ekonomi (ingilizce) (1 (ORGUN OGRETIM))

Uluslararasi Ticaret ve isletmecilik (1 (ORGUN OGRETIM))

Lilialavmcan: Ticacad sin falatmn acilile flacilicaay f4 /AR~ ASADCTIRAY

——

Cancel Goon =

There is mutual integration between Istanbul Topkapi University Distance Education

System (ALMS) and Student Information System (OIS). Any student or instructor added

to OIS is also reflected in the ALMS system. However, the initiation and arrangement
‘ ' , of these processes are carried out by the Distance Education Center team. When a new

branch is added to the course, students in that branch cannot see the old activities.
When a new branch is added to the course, it must be saved by selecting the Select all
branches checkbox again from the branch selection in the editing section for all
activities.

6. Document settings to be added are made in the Content section. The name of the added document is written
in the Activity name section. The description section is optional, you can write any notes about the
document that you want students to see. Upload a file for the document activity from the Upload File
section and click the Upload a File |button.
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Activity name
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@ File upload Select From Archive

Close 1file selected +

871140.pdf
e °
Upload 1 File

In the Over time section, you can view your file by week or date.
Note: It is recommended to view the added file by week. Files published by a certain date cannot be
viewed after the specified date.

Timing @
° Publish by Hafta Publish by date View by activity
I'Select Hafta... v

Activity Completion Criteria @

o View Download
Attachment

Deadline Time

Date X Hour X




If the activity completion criterion is View and Last Completion Date, it can be left blank and continue.

7. You can always activate the pin to the top feature so that the Activity, which was added optionally in the
last Settings section, is shown at the top in the week it is added. You can enable the download of the file
you uploaded by activating the Allow download feature.

5.2.Creating a Virtual Class in the Course (Adding a Virtual Class Activity )

Online courses at Istanbul Topkap1 University are delivered through the Perculus Plus application. There is
integration between Distance Education System (ALMS) and Virtual Classroom Application (Perculus Plus).
For courses that will be taught live, it is necessary to create a separate virtual class activity for each week
for the relevant course within the Distance Education System (ALMS).

Adding a virtual classroom activity to the lesson The ways to follow are listed below.

When you enter the course content screen, click on the plus button next to the Course Schedule below the
C—) Veri Tabani MySQL (Deneme Ders)
| —

~a

Syllabus : o

course name

1. In the activity type, click the virtual classroom activity button.

Add Activity
Activity Type S

0 O 6

Assignment Document Forum Video
a =
Virtual Class Exam E Lesson Survey
&
Link Lti Activity Information Note

2. The virtual classroom activity adding window includes branch selection, content and settings tabs. In the add
virtual classroom activity window, click on the select branch list on the select branch tab. Continue the
process by selecting the specific branches or all branches you want to add to the live class.



) Add Virtual Class Activity

SECTION SELECTION

@ Ssection Activity
Add Section * Select All Sections

All Sections Selected. v

Cancel

3. In the virtual classroom activity content tab, enter the activity name and optionally the activity description.
Optionally, you can also attach files.

) Add Virtual Class Activity

CONTENT

Activity name *

Activity name
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Wiite a description for the activify

Upload File

Drop files here, paste or Browse



4.

the scheduling section by week. The week in which the live lesson will be held must be selected. In date-
based visibility settings, live class visibility will be disabled when the relevant date passes, so it is not
recommended.

The virtual classroom type should remain Perculus Plus, which appears on the screen by default.

Start time is the field where the date and time information for the course will start must be entered.

Activity duration shows how many minutes the lesson will last. Even if the lesson takes longer than expected,
the lesson duration can be extended via Perculus Plus during the live lesson.

Activity preparation time is the time in which you enter the number of minutes before the class starts. During
this period, the teacher enters the class and explains about sharing presentations, camera settings, etc. can
perform preparation operations such as.

The Save session option must be approved for the course to be recorded. For courses that are not registered,
asynchronous recording must be made again and the course registration must be added to the relevant week.
the activity completion criteria section, it is recommended that the completion status of the activity be
selected as live and archive participation by default.

The Last Completion Date is left blank and you go to the last page by pressing the continue button.

Timing @

Q Publish by Hafta Publish by date View by activity

1-30.09.2024/06.10.2024 x

Virtual Class Type

Perculus Plus A

Start Time

25.09.2024 11:42

Save Session

.Ye s

Activity Completion Criteria @

Attend live session ° View rec

20 Session

o
m
0o
o
=5
m

Live view rate Live or archived view rate

Deadline Time

Date X Hour X




5. In the virtual classroom activity settings tab, you can optionally activate the always pin to top feature so that
the activity is shown at the top during the week it is added. When you click save last time, a virtual classroom
activity will be added to the relevant week of the course to enable you to have a live lesson.

deneme #  Virtual Class T ees

® 25September ® 1141 ® 60Min

deneme

LESSON HAS STARTED

When the date and time of the lesson arrives, you can enter the live lesson by clicking the Join button.



5.3.Adding an Assignment Area to the Course

After logging in to the relevant course page to which homework will be added,

the course name.

C—) Veri Tabani MySQL (Deneme Ders)
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Then click on the homework activity option in the activity type.

click on the plus button below

Add Activity

Activity Type

0

Assignment

Virtual Class

@
Link

Activity Information

0

Document

Exam

Lti Activity

Forum

E Lesson

Information Note

Video

Survey

The window for adding an assignment activity includes branch selection, content and settings tabs. The steps for
adding assignments are listed below.



B Add Assignment Activity

SECTION SELECTION

@ Section Activity
Add Section * Select Al Sections

All Sections Selected. v

N

cance -

1. In the add homework activity window, click on the select branch list on the select branch tab. Continue the
process by selecting the specific branches or all branches you want to add to the live class.

2. In the homework activity content tab, fill in the activity name and optional activity description fields.

B Add Assignment Activity

CONTENT

Activity name *

Activity name

deneme

Description

Normal : B I Us®n E=&=E f @
T

° File upload Select From Archive

Drop files here, paste or Browse

3. Add the file you want your students to use in the assignment.
4. Enter the start and end
date and time in the activity start date , that is, the date the assignment will start to be sent and the deadline

section. In the Scheduling section, select the visibility of the new activity you will add by week (Week
Selection), by date (Date Selection) and activity completion status (Activity and Time Selection). For the



timing part, it must be added according to the week as stated in other activities. Activities added by date will
not be visible to anyone other than the educator after the relevant date, which may cause problems in the
future.

File Upload Right refers to the student's attempt to upload a single file. The number 3 seen in the example
indicates that you have the right to try to send a file three times.

Only 1 file can be added to the assignment area. If more than one file needs to be

sent, the student must use a data compression program (e.g. zip file) to combine all
\ ' , files into a single file and send it that way. Considering the uploading time of

assignment submissions, students should be reminded not to leave it to the last
minute.

Maximum file sending size is limited to 1 GB.

that the Activity Unit Criteria remain viewing.

Activity Start Date

30.09.2024 12:00
Deadline
01.10.2024 12:00
Timing @
e Publish by Hafta Publish by date View by activity

1-30.00.2024/06.10.2024 X

Manx File Upload Attempts

3 -

Activity Completion Criteria @

Q View Grade File upload

Cancel — | Goon 2 I

In the Settings section of the last tab, the optional always pin to the top option ensures that the homework
activity appears at the top in the relevant week.

The Create for students option is a field that can be used in assignments you create for any student. For
example, it can be opened for a student who will participate in the make-up exam.
When the relevant field is activated, some options appear right below it.



B Add Assignment Activity

Always on top

» o

SETTINGS

Create special for students

.Yes
m homework 1

Ancestral Students

7 Edit

Dropped Students
0

Activity Prerequisite
» e

The number appearing in the Atali students section indicates how many people saw the assignment. Click
Edit to create an assignment area for only specific students. Then, select all students by checking the box
shown below in the window that opens.

ANCESTRAL STUDENTS(2)

Student Assignment

Student Search

~ emave S tud y iE Remave All
A

Activity User List

P D First Name

Afra Pinar

Eda

Selected student : 0

Last Name User Name
UZEM 2211591221
vatansever 223334444

After selecting all students, remove all selected students from the activity.




Student Assignment

ANCESTRAL STUDENTS(2)

e

Student Search —
Wl B Remove Selected Students From Activity WS Remove All
h

Selected student : 2

Activity User List

First Name Last Name User Name
Afra Pinar UZEM 2211591221
Eda vatansever 223334444

Save

After removing all students from the activity, go to the Removed students tab. Add the relevant students to the
homework activity by searching for the student whose name, surname or student number you want to see the
homework from the Removed Students tab, or by selecting from the listed students, pressing

Students fo Activity Button and saving.

Cancel

Student Assignment

DROPPED STUDENTS(2)

Student Search /
Q <+ Add Selected Students to Activity

Selected student : 1

First Name Last Name User Name

Afra Pinar UZEM 2211591221

/[ Eda vatansever
Cancel Save

223334444

Activity Prerequisite is an optional feature. The component that the student is asked to complete before the
homework activity is selected here. In the example below, the prerequisite is specified by selecting the final
exam of the relevant course before the student's homework activity.



Finally, when you click on the Save button, the homework activity is added.

B Add Assignment Activity

SETTINGS

Always on top

) I

Create special for students

™

Activity Prerequisite

.‘r’es

Felect Activity

19 Eylil - Canli Ders
20 Eylul - Canli Ders
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homework 1

ODEV -1

Cancel

An example screenshot of the homework activity is as follows. The student can upload a single file to the area by
clicking "send assignment". In the example below, 5 upload attempts are given for a single file. Students are always

advised of power outages, internet connection problems, technical malfunctions, etc. For these reasons, it is
recommended to give more than one attempt.

m homework 1 #  Assignment e
t File Upload Right Graded/Uploaded Begin Date: n Due Date
= o/5 0/0 11:00 / 25.09.2024 23:00 / 27.09.2024

TimAe:i:ginn:l;ftthe 02 o= 11 Hour 17 Minute




5.4.Adding Information Notes to the Lesson

You can add an information note containing the information you want to the lesson. The purpose of this Information
Note is to inform your students about the course, homework collection, exam, etc. It is included to make certain
information such as visible in the system in writing. For example, students may be asked to research a short topic
before attending the live class next week. Or, you can use this feature if you have to change the start time of the
course, or if you want to inform your students about the exam date and the subject that needs to be studied in the
exam.

After clicking on your relevant course, o click on the plus button below the course name .

c— Veri Tabani MySQL (Deneme Ders)
—

~a

Syllabus z o

Then click on the Information Note from the menus that appear.
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Activity Information

The Information Note adding window contains branch selection, content and settings tabs. The steps for adding
assignments are listed below.

B Add Information Note

SECTION SELECTION :

@ Ssection Activity

Add Section * Select All Sections

All Sections Selected. v

1. Inthe Add Information Note window, click on the Select a branch list on the Select a branch tab. Continue the
process by selecting the specific branches or all branches you want to add to the live class.



2. In the information note activity content tab, fill in the activity name and information note text fields.

Add Information Note

CONTENT

Activity name *

Activity name

Information Note
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White a description for the activity

3. Then, if you wish, you can add a document of your choice from your computer to your information note by
clicking the Select button from the file upload area. The document can be a jpeg, docx , pptx , pdf etc. It may
also happen.

Upload File

Drop files here, paste or Browse

4. In the Timing section, you can restrict the visibility of students by writing your information note by week or by
giving a certain date range. After you are done, click the Continue button.

Timing @

o Publish by Hafta Publish by date View by activity

1-30.09.2024/06.10.2024 X

5. In the settings section, you can activate the Always pin to top feature if you wish. In this way, it will be at the top
of other activities. You can also specify activity prerequisites if you wish. After you are done, click the Save
button.




Add Information Note

SETTINGS

Always on top
.Ves

Activity Prerequisite
. No

Cancel

6. After the process, your information note will be shared as follows.

deneme o  Information Note sss

Dear students,Do not forget to bring your computers with you to class.

5.5.Making Announcements in the Course

There are two ways you can make the announcement.

The first is the section in the Announcements menu in the course. This announcement can be made for students
taking the course.
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Secondly, announcements can also be made from the Announcements section in the Communication tools in the
main menus. You can also view incoming announcements and sent announcements in detail in this section. You can
also view the announcements made by the Distance Education unit.
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' Afranur Vatansever
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Odev Yiikleme Dosyas hakkinda,
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Afra Nur Vatansever

The steps for both processes are the same.

1. You can create a new announcement by clicking the + button in the Announcements section.

Duyurular °~

2. Then, specify the title of the Announcement in the window that opens.
the Content section. You can skip the branches you want
in the Recipients section . While all courses are visible in the announcements made from the main menu, only the
branches taking that course are visible in the announcements made from the course content.
If there is an optional file to be added in the Upload File section, you can add it.
the general settings section, there are settings that are up to the preference of our instructors.
After the relevant edits are made, click the Save button.
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Dosya Yiikle

Dosyalan buraya birak / yapigtir veya
Seg

Genel ayarlar
E-Posta olarak génder.

Bu duyuruyu sisteme girig yaptiktan sonra goster.

Zorunlu onay iste.

Giriste gésteriien duyunularda kullanilabilir

Belirli bir tarih araiginda garintle.

Eger bir tarih aralid) seger iseniz, bu duyuruyu e-posta ya da SMS olarak gonderemezsiniz.

3. Then you will be able to see your announcement in the system.




Canli ders hakkinda
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Gonderdiginiz Tum Duyurular

6. CREATING AN EXAM
The steps to create an online exam are given below. When you follow the steps in order, the exam will be added

without any problems.

©

click on the plus button below

Step 1: After arriving at the relevant course in which you will take the exam,
the course name. Then click on the Quiz activity in the window that opens.
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Step 2: During the branch selection phase, you can choose the branches where you want to apply the exam. If the
exam will be applied to the entire branch, you can select the All branches box. Then click the Continue button.

E Add Exam Activity

SECTION SELECTION

a Section Activity
Add Section * Select All Sections
All Sections Selected. v

Step 3: At the content stage, you must specify the exam name as the Activity name.. You can make a relevant
explanation about the exam in the description section. The pre-exam message section contains the message that
the student will see before the exam starts. The post-exam message section contains the message that the student
will see after completing the exam. It is up to your choice to leave it blank or provide information.

Activity name *
Activity name
Midterm Exam
VARTAAANAR AR
Description
Nomal 3 B I U S EETEE f 9%
S
Wite a description for the activity
Pre-Exam Message
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Pre-Exam Message
Post-Exam Message
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Post-Exam Message




Step 4: Then we need to make adjustments for the exam duration, the number of exam questions and the number
of exam repetitions. In the Exam duration section, enter the time you have determined appropriate for your exam.
If the number of repetitions is in this section, it is the student's right to take the exam. It has been decided to grant
at least 3 rights due to reasons arising from internet outage, system usage error or possible errors. In the number of
questions section, you need to specify numerically how many questions you want to have in your exam. If you
check the option "The student can use an unlimited number of repetitions", the number of repetitions section will
be infinite.

Exam Duration epeat Count Question Count

45 3 20

The student can use an unlimited number of repetitions.

Step 5: Select the dates and times specified in your own exam program in the "Date the exam will open" and
"Date the exam will end" sections. If you select the "Can enter within the given time" option in the exam entry
time section, your student can, for example, enter the exam between 13.00 and 15.00 at 14.59 and complete the
exam during the exam period. If you select the "Exam will be completed when the given time expires" option,
students will be expelled from the exam as of 15.00, even if they have not completed the 45-minute exam period
and are still in the exam. It is evaluated from the questions marked in the unfinished exam.

NOTE: Therefore, our instructors are recommended to tick the "can log in within the given time" option.

Exam Open Date * Exam End Date *

Date Hour Date Hour

Exam Entry Time *

0 Can login within the given time When the given time expires, the
exam is completed

Step 6: In the date section where students can see their exam grades , you do not need to take any action if you
want your students' exam grades to be seen immediately after they are read. Students automatically see the grades
of the exam read in the system in their systems. If you do not want students to see their exam grades in the ALMS
system until you enter the OIS system, you can choose a later date. In the scheduling section, if you want it to
appear next week, the display by week option should be selected. This is the option that comes automatically.



The Date Students Can See Exam Grades

Date Hour
Timing @
° Publish by Hafta Publish by date View by activity

1-30.09.2024/06.10.2024 X

If you want the student to see the exam activity on a certain date or not on a certain date, you should select the View
by date option. It should be noted that in this case the activity is deleted from the students' screen.

The Date Students Can See Exam Grades

Timing @
Publish by Hafta ° Publish by date View by activity
Show After Date

Date Hour

Don't Show After Date

Date Hour

If you want students to take the exam to take the exam after completing certain activities, you should select the
View by Activity option.

Timing @

Publish by Hafta Publish by date Q View by activity




Step 7: In the category section, Test is the current option. You don't need to change it. In the Exam grading type
section, the currently available Highest grade option must be selected.

Category Exam Scoring Type

Test A Highest hd

Step 8: The question weighting type section is a feature you can use if you want students to receive a certain
number of questions from each difficulty level or topic from the questions you have added in your exam. If you are
not going to use it, you can select None .

Question Weighting Type

lect Luestion Wwelghting 1ype v

None
Difficulty

Topic

a. Adding questions based on topic title: If you are going to add questions based on topic title, select the Topic
option. Then, there will be a space for you to write your topic title, where you can write your topic titles in
order.

Question Weighting Type

Topics to Use

VERITABANI YONETIM SISTEMLERI ARA SINAY X v

b. After writing the topic titles, the number of questions and score information will appear below. You can add
as many subject headings as you want, or you can add more than two subject headings. You may or may not
receive all the questions you added to the topics. As for the question scoring logic, you must write the score for
1 question in the relevant category numerically in the Score section. For example, the value of 1 question on
the mysq] topic is 10 points, while the value of 5 questions is 50 points in total. With this method, you can score
the total score to 100.



Topics to Use

VERITABANI YONETIM SISTEMLERI ARA SINAY X w

Successfu
Question Weights
Difficulty Count Score

VERITABANI YONETIM SISTEMLERI
ARA SINAV 5 20

*Questions for this topic: 5

Step 9: Then, the option below that suits your exam must be selected.

Shuffle questions option; It randomly presents students with questions from the pool .

Shuffle options option; It presents students with questions by mixing up their options.

Enable automatic recording option; This is the necessary adjustment for all students to take the exam. It should
be selected.

After your transactions, click on the Continue button.

Mix Questions

Mix Options

Show Question Score in Quiz
Show Exam Report to Student

Enable Auto Record

R R R

Use External Exam Security Application

Activity Completion Criteria* @

0 Completed Exam Score =

Step 10: Then, if you activate the Always pin to top option in the Settings section, students will see the first exam
activity when they enter the course. If the activity prerequisite option is activated, students can complete the relevant
activity beforehand and take the exam. This option is not preferred.
Then click the Save and View Sessions button.



B Add Exam Activity

SETTINGS

Always on top
.Yeg

Activity Prerequisite

» o

Cancel Save and View Sessions

Step 11: Then, the Exam Session settings page will open from the Session information, Add question, Exam
Questions, Assigned students, Student assignment, Security and Publish menus.

Exam Session Settings

SESSION INFORMATION  1/7 + Activity was added succesfully X

Exam Scoring Type

Highest v

Session Name

Name for aetivity
vize sinavi - deneme

Exam Open Date

25.09.2024 13:00

Exam End Date

27.09.2024 12:00

Enable Auto Record

A. session information menu, the date, time, session name, etc. of your exam. is located. If you are not going to create
a student-specific exam, you do not need to take any action. You can switch to the other menu.

NOTE : If a student-specific exam will be created, the Enable Automatic Registration option should be disabled.
Then the Save button should be pressed.



Enable Auto Record

»

B. add question menu. If you wish, you can easily choose your questions according to main course,

keyword, and topic

Exam Session Settings
I ADD QUESTION 2/7 I
Choose Keyword v Select Category v
Choose Main Course v Select Course v

*select * from kitap; * tinak igindeki sl kodunun islevi asagidakilerden hangisidir?

" select yazarad yazarsoyad from yazar; " timak igindeki SQL komutunun islevi asagidakilerden hangs...

“select distinct sinif from ogrenci; * tirnak icindeki SQL kamutunun islevi asagidakilerden hangisidir?

"select yazarad,yazarsoyad from yazar where yazarno=>5; " tirnak icindeki SQL komutunun islevi asagt...

"select ograd,ogrsoyad, sinif from ogrenci where sinif="11A"; " tirnak igindeki SQL kamutunun iglevi a...

VERITABAN| YONETIM SISTEMLER...
X v
mysl
Suc
Select Period v

MYsSQL MYSQL | MULTIPLE ..
MYSQL | MYSQL | MULTIPLE
MYSOL  MYSQL  MULTIPLE
MysaL MYSQL | MULTIPLE ..
MysaL MYSQL | MULTIPLE

Then select your questions by clicking Select all and click the Add selected questions to the session button.

Choose Keyword v Select Category v

Choose Main Course v Select Course v

-

“select * from kitap; " tirnak icindeki sql kodunun islevi asagidakilerden hangisidir?

“select distinct sinif from ogrenci; " imak icindeki SQL komutunun iglevi asagidakilerden hangisidir?

" select yazarad,yazarsoyad from yazar; " tirnak igindeki SQL komutunun islevi asagidakilerden hangis...

“select yazarad,yazarsoyad from yazar where yazarno=5; " tirmak icindeki SQL komutunun islevi asagu...

"select ograd,ogrsoyad, sinif from ogrenci where sinif="11A"; " tirnak igindeki SQL komutunun iglevi a...

VERITABANI YONETIM SISTEMLER...
xX ~
mysg|
Successfu
Select Period v

MYSQL MYSQL

MYSQL MYSQL

MYSQL MYSQL

MYSQL MYSQL

MYSQL MYSQL

MULTIPLE ...

MUILTIPLE ...

MULTIPLE ...

MULTIPLE ...

MUILTIPLE ...




C. Then you will see your added questions in the Exam Questions menu.

Exam Session Settings

| EXAM QUESTIONS(S) 377 |

“select ograd,ogrsoyad, sinif frem ogrenci where sinif="11A’; " tirnak igindeki SQL komutunun isle MYsQL
“select yazarad,yazarsoyad from yazar where yazarno=5; " tirnak igindeki SQL komutunun iglevi a MysQL
“select distinct sinif from ogrenci; * tirnak icindeki SQL komutunun iglevi asagidakilerden hangisic MysQL
" select yazarad,yazarsoyad from yazar; " tirnak igindeki SQL komutunun iglevi asagidakilerden ha MYsQL
“select * from kitap; " tirnak icindeki sql kedunun iglevi asagidakilerden hangisidir? MYSQL

MYSQL

MyYsaL

MYSQL

MYSQL

MYSQL

MULTIPLE ...

MULTIPLE ...

MULTIPLE

MULTIPLE ...

MULTIPLE ...

B

+ Question(s) added successfully. X

D. Ifyou are giving the exam to all your students in the Atali students menu, you do not need to take any action. You

can proceed to the Publish menu.

Sinav Oturumu Ayarlari

ATALI OGRENCILER(4) 4/7

Ogrenci Arama

Q LI
Cturum Kullanicr Listesi
Ad Soyad Kullanici adi
Afra Nur Vatansever afranur.vatansever
PINAR YILDIZ pinaryildiz
Afra Pinar UZEM 2211591221

Eda vatansever 223334444

Secili 6grenci : 0




E. After adding questions to the exam and assigning students to the exam, you can publish your exam from the publish
menu. In order for the exam to be published without any problems, all of the items on the left must be error-free in
green. Then click on the Pre-assign and publish button in the middle of the page .

uestion must have been added to the

© Session questions are more than exam questions
©  Session start date must be before end date

o The session expiration date must not have

passed,
©  Session contains at least ane student

O Question Score Distribution Must Be Equal to 10/

Points

© Exam must be pre-assigned 072

Exam Session Settings

PUBLISH 7/7

Exam must be pre-

assigned

 Pre-assign and publish

e

Then your exam will be published.

o At least 1 question must have been added to the

session

O Session questions are more than exam questions
O Session start date must be before end date

o The session expiration date must not have

passed.
O Session contains at least one student

O Question Score Distribution Must Be Equal to 100
Points

O Exam must be pre-assigned 2/2

Exam has been published
successfully.

X Remove pre-assignment and stop publishing

Exam duratio Grading Ty
o 20 Minute E Highest

01 Day

Time to End of the Exam

* Exam %0 e

Begin Date Due Date
13:00/ 25.09.2024 n 12:00 / 27.09.2024

22 Hour 44 Minute

View Exam
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