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Examining this manual carefully will guide you in using the system.

I. DEFINITION OF LEARNING MANAGEMENT SYSTEM (LMS)

consists of the initials of Learning Management System, which is Learning Management System in Turkish. In general
terms, it can be defined as software that is created to manage e-learning processes more efficiently and effectively and
enables the distance education model to be implemented on the internet.

1. WithILMS?

LMS, as learning management systems, provide training management, reporting, performance tracking, automation,
class — course creation, creating and uploading course materials, giving lessons and homework, creating exams, etc. It
meets many needs such as. At the same time, LMSs allow integration with other tools to enhance the learning
experience.

During the training period in Istanbul Topkapi University Distance Education System (ALMS), instructors;

- Creating and participating in a virtual classroom,

- Access and control of live lecture recording videos,

- Lesson - adding course materials,

- Adding a homework area,

- Creating exam or quiz activities,

- exam, quiz or homework grades to OIS (Student Information System),
- Performance tracking,

- Sharing announcements,

- Student list checks for each branch,

- Exchanging ideas with students, discussing scientific issues, etc. creating forums for activities,
- Organizing a survey,

- Sharing information notes,

etc. They can actively use many features.

Istanbul Topkapi University uses the ALMS Distance Education System software
‘ , offered by Advancity, a company operating in the field of e-learning, as its LMS

system.

2. Istanbul Topkapi University ALMS (Distance Education System) System Requirements
ALMS Distance Education System is a cloud-based software and does not require installation. You can access the system
via your browser (Google Chrome, Firefox, Microsoft Edge , Safari, etc.) using any computer, tablet or phone.

‘ ' , Although all browsers can be used to access the Alms system, it is recommended to use
e @ o the Google Chrome browser.

3. the ALMS (Distance Education System) System?
Istanbul Topkapi University Alms system from 2 different web addresses;

e topkapi.almscloud.com
e alms.topkapi.edu.tr



Il. INTRODUCTION TO ALMS (DISTANCE EDUCATION SYSTEM) SYSTEM

Istanbul Topkapi University ALMS Distance Education System;

Log in to either topkapi.almscloud.com or alms.topkapi.edu.tr .

Username: On the page that opens, enter your student number completely in the username field.

Ex: 2211591221

& FEntrance

ISTANBUL

TOPKAPI

UNIVERSITESI

Forgot your password?

S

UZAKTAN EGITIM
UYGULAMA VE
ARASTIRMA MERKEZI

Login with E-Government™

v Anncuncements

> Research Survey Support Request

? Regarding 2023 - 2024 Spring Semester Exemption Exams
> About 2023 - 2024 Spring Semester Exemption Exams.

» Attention to Students Who Could Not Take the
Exemption Exam

? About the Start of Distance Education Courses
» About Distance Education System Help Pages

» About Distance Education System Help Pages

i Tmbwndirmdiomm e Pilekamen Ediienéinm @b oo § 8 Lo ab

£ 2013-2024 ALMS - Advancity

Password: You must enter your OIS (Student Information System) password in the password field. Then, after
selecting the  am not a robot option, you can log in to the system by clicking the Start Learning button.

The Distance Education Center does not create a password to log into the ALMS system. Since OIS
(Student Information System) and ALMS (Distance Education System) user logins are integrated with
each other, you can log in to the system using your OIS password. If you do not remember your OIS
‘ ' , password, you can learn your password by contacting the Student Affairs Unit, which is responsible for

® @ ® thesystem.
Contact: oi@topkapi.edu.tr
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If you think you entered your username incorrectly, you can return to the previous screen and re-enter your username
by clicking the up-arrow button opposite your name on the login screen.
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Ill. ALMS DISTANCE EDUCATION SYSTEM MENUS

1. Home page
When you log in to the Alms Distance Education System, you will see a default standard welcome screen on the Home

Page.

Fields in the top menu;

UZAKTAN E6iTIM
' TOPKnPI UYGULAMA VE Home Courses Gradebook Calendar Communication Tools ~
ONIVERSITES)  ARASTRMA MERKEZ]

1.1.Home: The area where the welcome screen and menus are located
1.2. Courses: The area where your defined courses are listed. You can view active courses for the relevant period
in the My Courses section, as well as list passive courses from previous periods. To view all the courses, click

the Go to My Courses button.

UZAKTAN EGITIM .
TOPKAPI /60 AmA ve Home Courses Gradebook Calendar ‘Communication Tools ~

ONIVERSITES]  ARASTIOMA MERKEZ]

* Expired 7

- Gy @ % ingilizce (URC223) % ingilizce (URC223)

Go to My Courses —)

* Archived "

e You can access your previous courses from the archived section.

UZAKTAN EGITIM
TOPKAPL UvouLama vt Home Courses Gradebook Calendar ‘Communication Tools ~

ONIVERSITESI  ARASTMA MERKEZ]

« Continuing * @ Amblem ve Logo Uygulamalari (GRD105) % Dijtal Imsj Tasarim: (VD107

« Expired ’ Step 1
Fotograf Teknikleri (CDA219) Grafik Tasanmda imge (GRD209)
iletigim Becerileri (VCC201) |_— Step 2
N 3 Go to My Courses <8 |

DILEK SAKA

1.3. Gradebook: If your instructors have shared a grade sheet for your course, you can view it from this area.

ISTANKLI UZAKTAN EGITIM 5 >
TOPKAPI UvGULAMA VE Home Courses Gradebook Calendar Communication Tools ~

UNIVERSITES]  ARASTIMA MERKEZI

lo Not Gizelgem

Not Defterim

= Havacilik Esaslari ve Terminolojisi (VCL101)

Egitmeniniz henlz bir not ¢izelgesi olusturmad

= Insan Kaynaklari Yonetimi (CTM207)

Egitmeniniz henlz bir not gizelgesi olusturmadi.

= Insan Kaynaklari Yonetimi (CTM207)

Egitmeniniz henlz bir not ¢izelgesi olusturmadi.

= Mesleki ingilizce | (TRG219)




1.4. Calendar : By selecting the year, month and day in the calendar, you can view the activities planned on the
date you choose. In the activity type section at the bottom left, you can select the activity you want to view on
the calendar by deselecting or selecting virtual class, homework, exam, video, forum, e-course and document.
You can view the calendar daily, weekly and monthly by clicking on the day, week and month buttons in the
middle of the calendar. You can switch to the activity by clicking on the name of the activity you are viewing in
the calendar. You can add any documents, assignments, exams, etc. to your course in the system. If you do not
add any activities, the calendar section will appear empty.

IsTareUL SiTim
TOPKAPI U750t Home Courses Gradebook Calendar ‘Communication Tools ~

MA VE
ONIVERSITESI  ARASTHMA MERKEZ]

e o
DAY 'WEEK
< February v 2024 >
Sun Mon Tue Wed Thu Fi  Sat Sunday Monday Tuesday Wednesday Thursday Friday
- 2 3 28 29 30 31 01 02
4 5 6 7 8 9 10
112 1 14 15 16 17

25 26 27 28 29 o e o o o “
Activity Type 11 12 13 14 15 16
] @ l 17:00 - 17:30 : 1 Hafta Ders Kayd... I 20:00-21:00 : 1 HAFTA DERSI (E..

Assignment
Exam

Video 18 19 20 21 22 23
Forum I 19:01- 20:01 : 2. Hafta Ders Kayd... I 20:00 - 22:00 : 2 HAFTA CANLI D...
E-Lesson
Document

1.5. Communication tools

1.5.1. Messages : When you click on the Messages communication tab, other students and teachers in your class
are listed in the groups and people you are part of in the groups section on the right side of the page. You can
search for a group or a contact and switch to the messaging area by clicking on the group or contact name.
On the left of the page, in the all section, you view the latest messages received or sent by group and
individual. You can view group messages by clicking on the group button and view personal messages by
clicking on the personal button.

Home Courses  Gradebook  Calendar  Communication Tools v B «& 0 eEdavmnsever

My Messages +Q

AL

MY GROUP MESSAGES w

There is no group message.

MY PERSONAL MESSAGES

There is no personal message.

Inbox

You can create a new chat with the + button or send a message by clicking on the existing chat.




When you click on a group or person's name, the messaging section opens in the middle. You can view older
messages by swiping up on opened messages. You can write a message by clicking on the section where it
says enter message and send your message by clicking on the send button. You can add format, thickness,
italic, underline, strikethrough, quote, bullet, number, item, indent, formula and link features to your text.
You can clear the formats of a text you added. You can add an emoji or a file to your conversation.

Home  Courses

Gradebook  Calendar  Communication Tools ~

My Messages
AL

MY GROUP MESSAGES
There is no group message

MY PERSONAL MESSAGES

Afra Nur Vatansever

@ Hello my teacher,When will our exam result be announced?,

1.5.2. Announcements : You can read the announcements sent to you by clicking on the announcement names in
the incoming announcements section.

ST, UZAKTAN EGITI
TOPKAPI  urGuLAmMA VE
ONIVERSITES]  ARASTRIAA MERKEZ]

Home Courses Gradebook Calendar Communication Tools ~

INCOMING

Announcements Q

General 5me
2023 - 2024 Bahar Dénemi
Muafiyet Sinavlari Hk.
PINAR YILDIZ
D rli O

A comprehensive online tr:
session for exam success / Sinav
basanist igin kapsamli bir cevrimigi
egitim oturumu

Nur Vatanse)
students.

General 2 months ago
Destek Talebi: Aragtirma Anketi

A comprehensive online training session for exam success / Sinav basarsi igin kapsamli bir gevrimici egitim oturumu

istanbul Topkaps Universitesi (Student

, Afra Nur Vatanseve

web

on 0201.2024 133 ANNOUNCED

Dear students,

Today at 16.00, we have an online training organized by the international students club on how to fill out the Optical
Form. You can access it from the link below.

https://zoom.us/j/712490252982pwd=ya5xQp

Degerli arencilerimiz,

Bugun saat 16.00" da Optik Form nasil doldurulur konusunda uluslararasi ogrenciler kiobu tarafindan duzenlenen
online egjitimimiz bulunmaktadir. Asagidaki linkten erisebilirsiniz.

https://z00m us/j/712490252987pwd=yaSxQp




1.6. Forum : You can have scientific discussions about any subject by opening a discussion with your teachers. You
must write your answers and press the send button.

sTan LZAKTAN EGHTiM e
TOPKAPI  UvGULAMA VE Home Courses Gradebook Calendar Communication Tools ~
GNIVERSITES]  AtASTAIA ekkez

Forum Q deneme

COURSE
' Afra Nur Vatansever 10 months ago

Veri Tabani Yonetim Sistemi
(Deneme Ders) - deneme

Arkadaslar egjitimde yapay zeka konusunda gériigleriniz nelerdir?
Afra Nur Vatansever.
Arkadaslar egitimde yapay zeka konusunda gorusleriniz nele No votes have been cast yet

Normal ¢t BIUSsS® E=cE= £ & L

You can join the discussion by writing your answer

1.7.Support : For your system-related questions, you can open a support request from the help area to the
company from which we receive support for the Alms Distance Education System.

For your help and support requests regarding the Alms Distance Education
‘ ' , System, it is recommended that you contact the Distance Education Application
e g o and Research Center team.

Contact: uzem@topkapi.edu.tr

2. MYALMS COURSES TAB
the ALMS Distance Education System by logging in to either topkapi.almscloud.com or alms.topkapi.edu.tr . You can
view your active course list on the home page screen or via the My Courses button at the top.

2.1.Sections in the My Courses Tab

After logging into the course, there are some buttons next to the course name.

= Veri Tabani Yonetim Sistemi (Deneme Ders) Course Content Announcements Discussion

2.1.1. The Course Content section is the most used area that covers all course activities. Virtual classroom,
documents, homework, exams, information notes, etc. All activities are added from the Course Content tab.

= Veri Tabani Yénetim Sistemi (Deneme Ders) Course Content Announcements Discussion




Calendat

Gradebook

Home  Courses

©— Veri Tabani Yonetim Sistemi (Deneme Ders)
=

Course Content

Announcements Discussion

Syllabus
=18 temmuz ders

L
B 18temmuz ders © 18July
deneme ders -2 Virtual Class Duration

deneme ders

8 subat deneme

Veri Tabani Yonetim Sistemi - Vi ...

Week 4

@ ceneme sdev

B sanalsnif-2

Virtual Class Live Views

BX 5piafta Canli Ders Virtual Class Replay Views

EX 26 Eyliil Canli Ders

deneme ders - 2

@ 25 eyl canli Dersi ncesi Bilg

R Vetwaiass | O

60 Min

Course Completed

0%
O Recalculate
0%

@

R Vietwalass | O

= Egitimci Demo
Q Sendmessage

& Refresh

Upcoming Activity Deadlines 0

No upcoming or past activity.

Announcements
@ Canli ders hakkinda
M8 \erhabalar arkadaslar,

1130 daki dersimiz kongreye gitmemiz
vesilesiyle 27 Eylal 11.30 tarihine er.

certain branches.

2.1.2. The announcements section is the area where announcements can be made to all students or students in

C—) Veri Tabani Yénetim Sistemi (Deneme Ders)
—

Course Content

Announcements Discussion

©—) Veri Tabani Yénetim Sistemi (Deneme Ders) Course Content

Announcements

Discussion

Canli ders hakkinda

Canli ders hakkinda
@  Egitimei Demo

Announcements Q

00:22 [ ANNOURNCED

Merhabalar arkadaslar,

25 Eylal 11.30 daki dersimiz kongreye gitmemiz vesilesiyle 27 Eyltl 11.30 tarihine ertelenmigtir. Bilginize.

yi gunler.

2.1.3. Discussion It is an area used to create an environment for exchanging ideas on any subject, such as a

forum.

= Veri Tabani Yénetim Sistemi (Deneme Ders) Course Content Announcements Discussion
@, Veri Tabani Yonetim Sistemi (Deneme N

= oers) Ders icerigi Duyurular  Tartisma
Forum @ deneme Q Ana
Veri Tab: Yonetim Siste
o @ 1o o Vatansever 103y nce
Afra Nur Vatansever

kadaglar egitimde yapay zeka konusu z Arkadaslar egitimde yapay zeka konusunda gériisleriniz nelerdir?

Heniiz oy kullaniimadi Alntila Ceval
2211591221 kullanicisi gibi sistemi gériiyorsunuz w8 B &EMS D s o I © + > conder
: u fe i
nizi yazarak tartismaya katilabilirsiniz.
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THANK YOU FOR REVIEWING THE GUIDE.

YOU CAN CONTACT US FOR ANY PARTS THAT YOU
DO NOT UNDERSTAND OR RECEIVE ERROR.

uzem@topkapi.edu.tr
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